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Save and Subscribe to Tableau Census
Enrollment Report

1 Go to the EWU Data Hub at https://inside.ewu.edu/datahub

https://inside.ewu.edu/assessment-accreditation/
https://inside.ewu.edu/datahub
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2 Click "Aggregate Student Data"

3 For example to subscribe to "Census Enrollment" dashboard, please Double-click
"Census Enrollment"
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4 Click here make changes to the filter.

5 Click box to filter data.
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6 Click "Save Custom View"

7 Name the custom view as "Fall quarter+semester YoY - UG Students"
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8 Click on Watch to subscribe to just created view.

9 Click on Subscription ( "Get scheduled email snapshots of this view")



Made with Scribe - https://scribehow.com 6

10 Click "Subscribe me" if you have this option otherwise it will select your user
account automatically.

11 Click "Entire Workbook"
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12 Click the "Subject" field and update it like this: Tableau Subscription - YoY
Enrollment for UG students (Fall quarter and semester).
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13 Click on Schedule (e.g. "Daily Mornings (8:00 AM)")

14 Click "Subscribe"


