Question:

How do I update and/or make changes to my electronic consent for Form W-2?

Answer:

Updates to your electronic consent for Form W-2 can be completed online via EagleNET

through the EWU website.

The following steps will guide you through the process of consenting or revoking consent

to receive your Form W-2 electronically.

Login to EagleNET from the EWU website@ https://inside.ewu.edu/

Click on the EagleNet Link under Quick Links/General down the left side.

A

h|

PUB Receives Second Design Award in 3 Mo

U L REHLE T

Quick Links Announcements
e LOCAL DOCUMENTARY: 'OLDER THAN THE CROWN'
W canvas Learn about the struggle of the Sinixt Tribal people's fight to
& Email | Calendar bring their unjust extinction to light, Monday, Feb. 10 in the PUB.
& Directory
S Map
L ]
I
SUBMIT A STORY
£ Google Drive | OneDrive
@® Time Reporting Explo re
Academic | Be Well

CAPS (Counseling and Psychological Services)
Disability Support Services

EAP (Employee Assistance Program)

EWU Palice

Academic Calendar

28 Advising Get Involved

Inslde EWU A-Z services STUDENTS ~ FACULTY & ADVISORS EMPLOYEES ~ MY ACCOUNT ~
. s

MANAGE EWU ALERTS

Events

m Eagle Store Tie Dye Evel

Tuesday, Jan. 28, 10a.m.
28 Pence Union Building Eagle
TUE

WAC Public Hearing/EW
Policy Open Forum
Tuesday, Jan. 28,2 p.m.
Tawanka Hall Room 215B/C

Health Hut
Tuesday, Jan. 28, 4 p.m.
JFK Library Table One

Health Hut
Wednesday, Jan. 29, 12 p.m
JFK Library Table One

Real Talk About Law
School

Wednesday, Jan. 29, 12 p.m
EWU Multicultural Center

=N =N 2N 2N
5 30 m 00 m 00

VIEW ALL EVENTS

=

]
)



Sign in via SSO

¢ Eastern Washington
University

MNETID
» Forgot your password?
Enter NetlD
» Nead Help?
PASSWORD

Enter Password

By logaging in, I understand and agree to the
EWU Systems and Server Login Banner
MNotice

You are now in EagleNET
ow select Employee
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Personal Information Faculty & Advisors Employee Finance

Update addresses, Enter Grades and Time sheets, benefits, Create or review financial
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marital status; review Wiew Class Lists and paystubs, W2 forms, W4 information, approvals.
name or social security Student Information data.
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Now select Tax Forms
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Now select “Electronic W-2 Consent”
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You are now ready to make or change your Electronic Regulatory Consent election by
checking or unchecking the My Choice box. Then click the Submit button
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9 Selecthe check boxto consentio receive your tax statement electronically, or uncheck fo revoke consent

By consenting to recaive your tax statement(s) electronically, you agree to return to this site between January 31 and October 15 ofthe apprapriate year to print each of your tax forms on-line.
Youmay be required to print and attach your taxforms to Federal, State, orlocal income tax retur and itis your responsibility to review the instructions for each statement as provided n the
Help onthe specific statement page.

Your consentfor 2ach elecronic statementwill be valid for all subsequent tax years unless revoked by you, upan termination, orthis senice is not supported in & future qiven tax vear. You may
revoke your consent and receive paper frms by accessing this site and unchecking the, My Chaice consent bax, or providing written nofification to the Human Resources or Payroll office.

A paper copy of your tax statement(s) may be obtained by contacing the Human Resources or Pyrall office. Updating of employee contact information is the raspansinilty ofthe employae by

providing commect up-to-Gate information to the Human Resaurces or Payrol ofice.
Checking this box will result in receiving

Selection Criteria only” an Electronic W-2

My Choice Unchecking this box or leaving it blank will
Consent to receive W-2 electronically: < result in a paper Form W-2 being mailed to

the Permanent address on record (Address
Consent to racaive 1005-C elactronically:

changes can be made under the Personal
Tupderstand the instructions provided to me for alveaging and printing my electronic tax forms. | | formation tab)

Click Here to Save

Health Care Authority will provide Form
Return Ta Tax Forms Henu 1095-C (EWU will not use this election)
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After checking the My Choice and clicking the Submit button, a confirmation will appear that the
submition was successful.

IO I s e e PROD-DAD gt WiCarsenDiver = 8 0 @ eectoric Registry Cons. *

File Edt View Favortes Tools Help

5 B Suggested Sites + @ Web Slice Gallery »

EagleNET

Personal Infomation ~ Facuty & Adisars  Employee | Finance

Electronic Regulatory Consent

®  Home > Employee > Tax Foms = Electronic W-2 Consent

o/ Electronic Stlement consentwas submited successfully.

W Selectthe check borto consentto receive your tax statement electronically, or uncheck o revoke consent

By consenting to receive your tax statement(s) elecironically, vou agree to refum to this site bebween January 31.and October 15 of the appropriate yearto print each of your tax forms on-line.
You may be required to print and attach vour tax forms to Federal State, or localincome tax refum and itis your respansibility to review the instructions for each statement a5 provided in the
Help on the specific statement page.

Your consentfor each electronic statement will be valid for all subsequent tax years unless revoked by vou, upon termination, or this senice is not supparted in a future given tax year. You may
revoke your consent and receive paper forms by accessing this site and unchecking the, My Choice consent bax, or providing written notification to the Human Resources or Payrall office.

Apaper copy of your tax statement(s) may be obtained by contacfing the Human Resources or Payrol office. Updating of emplayee contact information is the respansibility of the emplayee by
providing carmect up-to-date information to the Human Resources ar Payrall ofice.

Selection Criteria

My Choice My Choice will remain  that you have
consented to receive an electronic W-2

Consent to receive W-2 electronically:

Consent to receive 1095-C electronically:

Lunderstand the instructions provided to me for a and printing my electronic tax forms.

Health Care Authority will provide Form
1095-C (EWU will not use this election)

Return To Tax Forms Menu ‘




If you wish to revoke you consent after you previously consented to receive an electronic
W-2, simply uncheck the My Choice and click Submit.
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Personal Information  Facutty & Adisors | Employee | Finance

Electronic Regulatory Consent

& | Home > Employee > Tax Forms > Electronic W-2 Consent

o/ Electronic Statement consent has been revoked.

" Selectthe check borto consentlo recive yourtax statement electronically, or uncheck to revoke consent

Help on the specific statement page.

By consenting to raceive your tax statement(s) electronically, you agree to return to this ite between January 31 and October 15 of the apprapriate year to print each of your tax forms on-line
You may be required to print and attach your tax forms to Federal, State, or local income tax return and itis your respansibility to review the instructions for each statement as provided in the

Your consent for each electranic statementwill be valid for all subsequent tax years unless revoked by you, upan termination, or this senvice is not supported in a future given tax year. You may
revoke your consent and receive paper forms by accessing this site and unchecking the, My Chaice consent bax, or providing written nofification to the Human Resources or Payrall office

Apaper copy of your ax statement(s) may be obtained by contacting the Human Resources or Payroll office. Updating of employee contact information is the respansibility of the emplayee by

providing correct up-to-date information to the Human Resources or Payrall office.

Selection Criteria

My Choice

Consent to receive W-2 electronically: D

Consent to recaive 1095-C electronically:

My Choice [ (Unchecked) will resultin a
paper Form W-2 being mailed to the
Permanent address on record (Address
changes can be made under the Personal
Information tab)

TLunderstand the instructions provided to me fol

ssing and printing my electronic tax forms.

\ Click Here to Save \

Health Care Authority will provide Form
1095-C (EWU will not use this election)

Retum To Tax Forms NMenu ‘




