EagleSync Tutorial - How to Create a
Departmental Group

1 Within EagleSync, click "Groups" on the top tool bar.
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EWU’s Student Leadership Excellence Awards are s wonderful way to recognize the incredible work that EWU students accomplish.

Please take a few minutes to nominate your favorites for this year’s EWU Student Leadership Excellence Awards. Nominations close on Friday, April 4. Click on this link to access the
Awards include the following categories:

Student Leader of the Year

Student Organization of the Year

Social Justice Advocate of the Year

Event of the Year

Staff/Faculty of the Year

Community Service Award

Student Organization Advisor of the Year

The annual awards ceremony to recognize the winners will be held Monday, May 5, in the PUB's Nysather Community Room (NCR). Doors open at 5:30 p.m. and the ceremony starts at
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2  Click "+All Groups"
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3 Click "Promote new Department/Program”

X ‘eaglesync.ewu.edu

EWU Managed Bookmarks starRez S 25Live 43 My Drive - Google... @ PaymentNet-JP M.. % Banner Commute % Mail - Outiook Smart Health

START A NEW ASEWU CLUB/ORG
Thank you for your interest in starting a new ASEWU Club/Oro! Before compieting this form, please review these instructions and contact EagleS,nc@ewu.du with any
questians.

© Register new ASEWU Club/Org

PROMOTE YOUR EWU DEPARTMENT/PROGRAM

Thank you for your interest in creating a department/program EagleSync page! Complete this form and email any questions to EagieSync@ewu.edu
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4  Fill out the required information.

Under Officers, select "Department Staff" and then choose the person you want to
assign as an Officer of this group. Officers will be able to create events and check
in attendees.
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‘2 Group Registration Details
* Group name

* Group acronym
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5 Click "Lookup users by name or email. Select users. Required. Start typing and
wait for suggestions."

At the bottom click "Next"

After you have submitted your Group Registration, Student Engagement will
receive your request in the workflow and approve it. Then it will go to IT in order
to connect your account with 25 Live.
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